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1. Increase of Amount of Authorised Share Capital 
 
There is no ceiling on the amount of shares that a company can issue unless it chooses 
to impose one as the concept of the amount of authorised share. If the company set its 
amount of authorised share capital, the company has to increase it first before it could 
issue additional shares that are beyond the authorised amount.  
 
The company must notify the Registration Authority (‘RA’) of the increase in the amount 
of authorised share capital. 

 
Prescribed Delivery Time Within 14 days from the effective date of amendment 

of Articles (Articles of Association).       
Form Increase Authorised Share Capital for a Company 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Capital, then Increase Authorised Share 
Capital. 

 
3. Complete the form and upload the required 

documents.  
 
4. Tick the Declaration and select Proceed to 

Payment. 
 
5. Complete the payment, then select Submit. 

Supporting Documents 1. Shareholders’ resolution approving the increase 
of the amount of authorised share capital 
 

2. Amended articles of association (applicable only 
if the company amended its articles). Note that in 
this case an additional fee of USD 100 applies 
for the amendment of the articles of association 
and this notice must be submitted to the RA 
within 14 days from the effective date of 
amendment of the company’s articles. 

Fee 1. USD100 (Increase of Amount of Authorised Share 
Capital); 
 

2. USD100 (Articles of Association) 
Fine Level 2 - USD300 (Articles of Association) 
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2. Removal of the Amount of Authorised Share Capital 
If the company wish to remove the amount of authorised share capital as stated in its 
articles of association, and there is a provision in its articles of association relating to 
authorised share capital, the director has to convene a board meeting. At the board 
meeting the directors will resolve to call a general meeting, with the following relevant 
shareholders’ resolutions: 
 

‐ ordinary resolution to remove the provision relating to authorised share capital; 
and 

‐ special resolution to adopt new articles entirely (if applicable). 
 
The company must notify the RA of the removal of the amount of authorised share 
capital. If the Articles are also amended, the notice of amendment of articles must be 
filed within 14 days from the effective date of the amendment. 
 
Prescribed Delivery Time - 
Form Note: There is no specific form for the removal of 

authorised share capital; instead please file your 
request using a Notice of Error in Registry or Lodge 
Documents.  
 
If the company amend its articles of association, 
please file a separate form (i.e. Maintain Articles of 
Association) within 14 days from the effective date of 
amendment of Articles.       

Steps 1. Access your company by logging in using your 
account at www.registration.adgm.com. 
 

2. Go to Maintain Company, then Notice of Error 
in Registry or Lodge Documents. 

 
Note: This form is designed to be used for any 
other rectifications required in the entity’s record, 
including notices where forms are not available. 

   
3. Upload the explanatory note in the Rectification 

Details section.  
 

4. Upload the Shareholder’s resolution approving 
the removal of the amount of authorised share 
capital in the Supporting Document section.  
 

5. Tick the Declaration and select Submit.
Supporting Documents 1. Explanatory note – stating the details of your 

request. 
 

2. Shareholder’s resolution approving the removal 
of the amount of authorised share capital; 

Fee Not applicable 
Fine 1. Not Applicable (Removal of the Amoutn of 

Authorised Share Capital) 
2. Level 2 - USD300 (Articles of Association) 
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3. Allotment of Shares 
 
The directors of a private company with only one class of shares do not need shareholder 
authority to issue and allot shares of that class. They will automatically have the 
necessary authority to allot shares of that class unless there is a restriction in the 
company’s articles  
 
Private companies with more than one class of shares require shareholder authority for 
the directors to issue new shares. This can either be by a provision in the company’s 
articles of association or by the ordinary resolution of its shareholders. Such 
authorisation must state the maximum amount of shares that can be allotted, and must 
limit the time during which the authorisation is valid, which cannot be more than 5 years. 
It may also impose conditions such as specifying the share price, the purpose of the 
allotment or the identity of the allottees. 
 
Therefore, in many cases, the directors must be given authority by the shareholders to 
allot new shares. Even where the directors and the shareholders are the same people, 
these procedures must be complied with. 
 
If the company allot shares to its shareholders, the company must notify the RA within 
one month from the effective date of allotment by submitting a resolution approving the 
allotment and Register of Shareholders. The company should also issue share 
certificates to the company’s shareholders. 

 
Prescribed Delivery Time Within one month from the effective date of allotment 
Form 1. Allotment of Shares; and  

2. Maintain Shareholders Details (in case new 
shareholders are being added)  

Steps 1. Access your company by logging in using your 
account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Allotment of Shares. 

 
3. Complete the form by updating the Share Class 

Details and uploading the required documents. 
  

4. Tick the Declaration and select Proceed to 
Payment. 
 

5. Complete the payment, then select Submit. 
 
To add the details of the new shareholders: 
 
1. Access your company and go to Shares & 

Shareholders, Maintain Share and 
Shareholders, then Maintain Shareholders 
Details. 

 
2. At the bottom of the page, select Add another 
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shareholder. 
 
3. Complete the form and upload the required 

documents then select Add this Shareholder. In 
the evidence of appointment section upload the 
resolution approving the allotment of shares. 

 
4. If the new shareholder is ADGM registered entity, 

use the search function to select its details.  
 
5. If you wish to add an additional shareholder, 

select Add another shareholder again. 
 

6. Upload the Nominee Form and register of 
ultimate beneficial owners in the Supporting 
Documents section.  

 
7. Select the next step: Beneficial Owners;  this 

section is applicable if the new shareholder is 
corporate, 

 
8. Complete the form and upload the Register of 

beneficial owners in the Document of Beneficial 
Ownership distribution section.  

 
9. Enter the details of beneficial owners and upload 

the supporting documents.  
 
10. Save the information and select Next Step: 

Review. 
 
11. Review the information, tick the Declaration and 

select Submit.
Supporting Documents 1. Resolution approving allotment of shares; 

 
2. Share Register also known as Register of 

Shareholders/Members ; 
 

3. If shares are allotted to a new individual 
shareholder: 
 
- valid passport 

 
4. If shares are allotted to a new body corporate 

shareholder: 
 
- Certified true copy of Certificate of Change of 

Name or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
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is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no more 
than three months ago.   
 

- If the status of the company can be verified 
from the public register, certification is not 
required.  Please provide a link to the public 
register where such information can be 
verified.  

 
5. Nominee form 

 
6. Document of Beneficial Ownership distribution i.e. 

Register of Ultimate Beneficial Owners . 
 
7. If the new ultimate beneficial owner is individual: 
 

- valid passport 
 

8. If the new ultimate beneficial owner is corporate: 
 
- Certified true copy of Certificate of Change of 

Name or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no more 
than three months ago.   
 

- If the status of the company can be verified 
from the public register, certification is not 
required.  Please provide a link to the public 
register where such information can be 
verified.  
 

Fee USD100 
Fine Level 2 - USD300 
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4. Transfer of Shares 
If a shareholder wishes to sell or transfer his shares, he should present to the company 
the share certificates for the shares being transferred together with a completed and 
signed instrument of transfer. Upon receipt, the Board of directors has to pass a 
resolution approving the share transfer and the company’s register of shareholders 
must be updated.  
 
When the transfer of shares is registered, the old share certificate should be cancelled 
and a new share certificate must be issued to the transferee. Where the transferring 
shareholder still holds other shares, a fresh share certificate must be issued to him 
covering his remaining shares. Cancelled share certificates should be kept with the 
register of shareholders for a reasonable period. 

 
Prescribed Delivery Time - 
 1. Transfer of Shares; and  

2. Maintain Shareholders Details (in case new 
shareholders are being added) 

Steps 1. Access your company by logging in using your 
account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
and Shareholders, then Transfer Shares. 

 
3. Complete the form and upload the required 

documents.  
 
4. Tick the Declaration and select Proceed to 

Payment. 
 
5. Complete the payment, then select Submit. 
 
To add the details of the new shareholders: 
 
1. Access your company and go to Shares & 

Shareholders, Maintain Share and 
Shareholders, then Maintain Shareholders 
Details. 
 

2. At the bottom of the page, select Add another 
shareholder. 

 
3. Complete the form and upload the required 

documents then select Add this Shareholder. In 
the evidence of appointment section upload the 
resolution approving the allotment of shares. 

 
4. If the new shareholder is ADGM registered entity, 

use the search function to select its details.  
 
5. If you wish to add an additional shareholder, 

select Add another shareholder again. 
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6. Upload the Nominee Form and register of 
ultimate beneficial owners in the Supporting 
Documents section.  

 
7. If the new shareholder is corporate, select next 

step: Beneficial Owners 
 
8. Complete the form and upload the Register of 

beneficial owners in the Document of Beneficial 
Ownership distribution section.  

 
9. Enter the details of beneficial owners and upload 

the supporting documents.  
 
10. Save the information and select the Next Step: 

Review. 
 
11. Review the information, tick the Declaration and 

select Submit. 
 
To remove the details of a shareholders: 
 
1. Access your company and go to Shares & 

Shareholders, Maintain Share and 
Shareholders, then Maintain Shareholders 
Details. 
 

2. At the bottom of the information of the 
shareholder, select Cease Shareholder. 

 
3. Complete the form and upload the required 

documents.  
 
4. Select Next Step: Review. 
 
5. Review the information, tick the Declaration and 

select Submit. 
Supporting Documents 1. Resolution approving the transfer of shares; 

 
2. Share Register also known as Register of 

Shareholders/Members . 
 
3. Instrument of Transfer . 
 
4. If shares are transferred to a new individual 

shareholder: 
 

 
- valid passport copy 

 
5. If shares are transferred to a new corporate 

shareholder: 
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- Certified true copy of Certificate of 
Incorporation or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no longer 
than three months.   

 
- If the status of the company can be verified 

from the public register, certification is not 
required.  

  
6. Nominee form 

 
7. Document of Beneficial Ownership distribution i.e. 

Register of Ultimate Beneficial Owners  
 
8. If the new ultimate beneficial owner is individual: 
 

- valid passport 
 

9. If the new ultimate beneficial owner is corporate: 
 
- Certified true copy of Certificate of 

Incorporation or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no longer 
than three months.   

 
- If the status of the company can be verified 

from the public register, certification is not 
required.   

 
Fee USD100 
Fine Not Applicable 
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5. Consolidation / Subdivision of Shares 
 
A consolidation of share capital means increasing the par value of each share. 
Therefore shares of a smaller nominal value are combined to become shares of a larger 
nominal amount. For example, ten shares of USD0.10 each could be consolidated into 
one share of USD1.0. A share consolidation reduces the number of shares a company 
has in issue and each shareholder exchanges a set number of existing shares for a set 
number of new shares. 
 
A sub-division of share capital means decreasing the par value of each share. Shares 
of a larger nominal value are split into shares of a smaller nominal amount. For example, 
one USD1 share could be split into ten USD0.10 shares. 
 
A directors’ meeting will need to be convened to recommend an appropriate ordinary 
resolution to the shareholders. A general meeting will then be convened or a written 
resolution can be circulated to the shareholders for approval. 
 
The register of shareholders should be updated to show details of the new number of 
shares and their nominal value. 
 
All existing share certificates should be recalled, either for amendment or cancellation. 
New share certificates should then be issued. 
 
The RA must be given notice of any subdivision or consolidation of share capital within 
one month of the consolidation or sub-division. 

 
Prescribed Delivery Time 1. Within one month from the effective date of 

consolidation or subdivision of 
(Consolidation/Subdivision of Shares).       
 

2. Within 14 days from the effective date of 
amendment of Articles (Articles of Association).      

 Subdivision/Consolidation of Shares 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Subdivision/Consolidation 
of Shares. 

 
3. Complete the form by updating the Share Class 

Details and uploading the required documents.  
 
4. Tick the Declaration and select Proceed to 

Payment. 
 
5. Complete the payment, then select Submit.

Supporting Documents 1. Shareholder’s resolution approving the 
consolidation or subdivision of shares ; 
 

2. Updated Share Register also known as Register 
of Shareholders/Members . 
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3. Amended articles of association (applicable only 

if the company amended its articles). Note that in 
this case an additional fee of USD 100 applies 
for the amendment of the articles of association. 

Fee 1. USD100 (Consolidation/Subdivision of Shares);  
 

2. USD100 (Articles of Association) 
Fine 3. Level 2 - USD300 (Consolidation/Subdivision of 

Shares) 
 

4. Level 2 - USD300 (Articles of Association) 

 

6. Purchase/Cancellation of Shares 
A purchase of own shares is when a company purchases shares in itself from an 
existing shareholder and either keeps such shares as treasury shares for future 
issuance or cancels them. 
 
Pre-conditions are required for the purchase of own shares out of profits, the proceeds 
of a fresh issue of shares or cash. 
 
‐ The purchase of own shares must not be restricted or prohibited by the Articles of 

Association. Note that the Model Articles contain no such restriction; 
‐ The shares being purchased by the company must be fully paid; and 
‐ As a result of the purchase of its own shares the company must continue to have 

shares in issue that are non-redeemable shares. 
 
If the above conditions are satisfied, the following steps must be taken: 
 
1. The board must propose the purchase of its own shares. 
2. The contract to purchase own shares must be made available to the shareholders.  
3. The shareholders approved the purchase of their own shares by ordinary 

resolution.  
4. The issued share certificate may be cancelled and/or reissued and the register of 

shareholders of the company must be updated.  
5. The company must notify the RA of the purchase/cancellation of its own shares 

within 15 days.  
 
 

Prescribed Delivery Time Within one month from the effective date 
purchase/cancellation of shares 
 
If the company is Restricted Scope Company, the 
notification to RA is not applicable.  

Form Purchase/Cancellation of Shares 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Purchase/Cancellation of 
Shares. 
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3. Complete the form by updating the Share Class 

Details and uploading the required documents.  
 
4. Tick the Declaration and select Proceed to 

Payment. 
 
5. Complete the payment, then select Submit. 

Supporting Documents 1. Shareholder’s resolution approving the 
purchase/cancellation of shares; 
 

2. Updated Share Register also known as Register 
of Shareholders/Members; 

 
3. Amended articles of association (applicable only 

if the company amended its articles). Note that in 
this case an additional fee of USD 100 applies 
for the amendment of the articles of association. 

Fee USD100 
Fine Level 2 – USD300

 

7. Reduction of Share Capital 
 
The company can reduce the amount of its share capital by special resolution supported 
by a solvency statement made by the directors.  Note that it is not possible to reduce 
the capital so as to leave the company with no share capital or with only redeemable 
shares in issue. 
 
These are the steps to follow in order for a private limited company to reduce its share 
capital.  
 

1. The board must propose the share capital reduction. 
 

2. The directors of the company must make a solvency statement not more than 
15 days before the date on which the special resolution is passed. A solvency 
statement is a statement that each of the directors has formed the opinion that:  

 
- as regards the company’s situation at the date of the statement, there is no 

ground on which the company could then be found to be unable to pay its 
debts; and 

 
- if it is intended to start the winding up of the company within 12 months of 

the date of the solvency statement, the company will be able to pay its debts 
in full within 12 months of the commencement of the winding-up (if 
applicable); or 

 
- if a winding-up is not intended to be started within 12 months of the date of 

the solvency statement, that the company will be able to pay its debts as 
they fall due during the next 12 months from the date of the statement (if 
applicable). 

 
3. The share capital reduction must be approved by the shareholders by passing 
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a special resolution.  
 

4. Within 15 days after the special resolution for reducing share capital is passed, 
the 
company must notify the RA of the share capital reduction.  

 
Prescribed Delivery Time 1. Within 14 days from the date passing the 

resolution (Reduction of Share Capital).       
 

2. Within 14 days from the effective date of 
amendment of Articles (Articles of Association).      

Form Purchase/Cancellation of Shares 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Purchase/Cancellation of 
Shares. 

 
3. Select Cancellation. 
 
4. Complete the form by updating the Share Class 

Details and uploading the required documents.  
 
5. Tick the Declaration and select Proceed to 

Payment. 
 
6. Complete the payment, then select Submit. 

Supporting Documents 1. Shareholder’s resolution approving the share 
class reduction. 
 

2. Solvency Statement 
 

3. Updated Share Register also known as Register 
of Shareholders/Members ; 

 
4. Amended articles of association (applicable if the 

company amend its articles). 
Fee 1. USD100 (Reduction of Shares);  

 
2. USD100 (Articles of Association) 

Fine 1. Up to level 5 – up to USD15,000 (Reduction of 
Shares) 
 

2. Level 2 - USD300 (Articles of Association) 
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8. Reclasification of Shares 
 
Reclassification of shares (also known as redesignating or renaming shares) is the 
process of converting issued shares from one class into another. This may be following 
a sale or company reorganisation or simply for administrative, historical or family 
reasons where shareholders choose or need to hold a different class of shares. This 
could be where ordinary shares are converted into one or more classes of alphabet 
shares (A, B, etc.) or in more complex arrangements, converted into certain types of 
preference or redeemable shares. 
 
A reclassification of shares is also frequently accompanied by an alteration or variation 
of the rights of the newly re-classified shares. For example, newly created A & B shares 
may, going forward have different voting rights, rights to dividends or capital on a 
winding up. The name of the class can also be changed to another name.  
 
The articles of association must always be checked to see whether they state a specific 
procedure for converting shares. If the articles do state a particular procedure, the 
shareholder can pass an ordinary resolution approving the reclassification of shares 
and a notice must be filed to the RA within a month. Note that based on the 
reclassification of shares, the company should also file either Maintain Variation of 
Rights attached to Shares or change of name of share class. 
 
Prescribed Delivery Time 1. Within one month from the effective date of 

reclassification of Shares (e.g. Change of Name of 
Share Class, Change of rights attached to share) 
(Reclassification of Shares).       
 

2. Within 14 days from the effective date of 
amendment of Articles (Articles of Association).      

Form Note: There is no specific form for the reclassification 
of shares; instead please file your request using a 
Notice of Error in Registry or Lodge Documents.  

Steps 1. Access your company by logging in using your 
account at www.registration.adgm.com. 
 

2. Go to Maintain Company, then Notice of Error 
in Registry or Lodge Documents. 

 
Note: This form is designed to be used for any 
other rectifications required in the entity’s record, 
including notices where forms are not available. 

   
3. Upload the explanatory note in the Rectification 

Details section.  
4.  
5. Upload the Shareholder’s resolution approving 

the reclassification of shares and the pdated 
share Register and amended articles in the 
Supporting Documents section.  

 
6. Tick the Declaration and select Submit. 

Supporting Documents 1. Explanatory note – stating the details of your 
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request. 
 

2. Shareholder’s resolution approving the 
reclassification of shares ; 
 

3. Updated share Register also known as Register 
of Shareholders/Members ; 

 
4. Amended articles of association (applicable if the 

company amend its articles). 
Fee Nil
Fine Level 2 - USD300 (Articles of Association) 

 

a. Change of Name of Shares Class 
 

Prescribed Delivery Time 1. Within one month from the effective date of 
Change of Name of Share Class (Change of 
Name of Share Class).       
 

2. Within 14 days from the effective date of 
amendment of Articles (Articles of Association).      

Form Change of Name of Share Class. 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Change of Name of Share 
Class. 

 
3. Complete the form by updating the Share Class 

Details and uploading the required documents.  
4. Tick the Declaration and select Proceed to 

Payment. 
 

5. Complete the payment, then select Submit. 
Supporting Documents 1. Shareholder’s resolution approving the change of 

name of share class ; 
 

2. Updated share Register also known as Register 
of Shareholders/Members ; 

 
3. Amended articles of association (applicable only 

if the company amended its articles). Note that in 
this case an additional fee of USD 100 applies 
for the amendment of the articles of association. 

Fee 1. USD100 (Change of Name of Share Class) 
 

2. USD100 (Articles of Association) 
Fine 1. Level 2 - USD300 (Change of Name of Share 

Class) 
 

2. Level 2 - USD300 (Articles of Association)
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b. Maintain Variation of Rights Attached to Shares 
 

Prescribed Delivery Time 1. Within one month from the effective date of 
change of rights attached to shares (Change of 
rights attached to shares).       
 

2. Within 14 days from the effective date of 
amendment of Articles (Articles of Association).      

Form Maintain Variation of Rights Attached to Shares 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Maintain Variation of 
Rights Attached to Shares. 

 
3. Complete the form by updating the Share Class 

Details and uploading the required documents.  
 
4. Tick the Declaration and select Proceed to 

Payment. 
 
5. Complete the payment, then select Submit. 

Supporting Documents 1. Shareholder’s resolution approving the variation 
of rights ; 
 

2. Amended articles of association (applicable only 
if the company amended its articles). Note that in 
this case an additional fee of USD 100 applies 
for the amendment of the articles of association. 

Fee 1. USD100 (Variation of rights attached to shares) 
 

2. –USD100 (Articles of Association) 
Fine 1. Level 2 - USD300 (Variation of rights attached to 

shares) 
 

2. Level 2 - USD300 (Articles of Association) 
 

c. Add New Class of Shares 
 

Prescribed Delivery Time 1. Within one month from the effective date of 
creation of new class of shares/allotment of the 
new class of shares (Add New Class of Shares).      
 

2. Within 14 days from the effective date of 
amendment of Articles (Articles of Association).      

Form Add New Class of Shares 
 
(this form is only required if it is the company’s first 
time to allot this class of shares) 

Steps 1. Access your company by logging in using your 
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account at www.registration.adgm.com. 
 

2. Go to Shares & Shareholders, Maintain Share 
Class Details, then Add New Class of Shares. 

 
3. Complete the form by updating the Share Class 

Details and uploading the required documents.  
 
4. Upload the resolution approving the creation of 

this new class of shares and allotment of shares 
(for this particular class of shares) and the 
updated share register in the Supporting 
Documents section.  

 
5. Tick the Declaration and select Proceed to 

Payment. 
 
6. Complete the payment, then select Submit. 
 
To add the details of the new shareholders: 
 
1. Access your company and go to Shares & 

Shareholders, Maintain Share and 
Shareholders, then Maintain Shareholders 
Details. 
 

2. At the bottom of the page, select Add another 
shareholder. 

 
3. Complete the form and upload the required 

documents then select Add this Shareholder. In 
the evidence of appointment section upload the 
resolution approving the allotment of shares. 

 
4. If the new shareholder is ADGM registered entity, 

use the search function to select its details.  
 
5. If you wish to add an additional shareholder, 

select Add another shareholder again. 
 
6. Upload the Nominee Form and register of 

ultimate beneficial owners in the Supporting 
Documents section.  

 
7. If the new shareholder is corporate, select the 

next step: Beneficial Owners. 
 
8. Complete the form and upload the Register of 

beneficial owners in the Document of Beneficial 
Ownership distribution section.  

 
9. Enter the details of beneficial owners and upload 

the supporting documents.  
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10. Save the information and select Next Step: 

Review. 
 
11. Review the information, tick the Declaration and 

select Submit. 
Supporting Documents 1. Shareholder’s resolution approving the creation 

of a new class of shares and allotment of such 
particular shares ; 
 

2. Updated share Register also known as Register 
of Shareholders/Members ; 

 
3. Amended articles of association (applicable only 

if the company amended its articles). Note that in 
this case an additional fee of USD 100 applies 
for the amendment of the articles of association.  

 
4. If shares are allotted to a new individual 

shareholder: 
 
- valid passport copy 

 
- Nominee form  

 
5. If shares are allotted to a new body corporate 

shareholder: 
 
- Certified true copy of Certificate of Change of 

Name or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no more 
than three months ago.   
 

- If the status of the company can be verified 
from the public register, certification is not 
required.  Please provide a link to the public 
register where such information can be 
verified.  

 
6. Nominee form  

 
7. Document of Beneficial Ownership distribution i.e. 

Register of Ultimate Beneficial Owners . 
 
8. If the new ultimate beneficial owner is individual: 
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- valid passport copy 
 

9. If the new ultimate beneficial owner is corporate: 
 
- Certified true copy of Certificate of Change of 

Name or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no more 
than three months ago.   
 

- If the status of the company can be verified 
from the public register, certification is not 
required.  Please provide a link to the public 
register where such information can be 
verified.  
 

Fee USD100
Fine 1. Level 2 - USD300 (Add new class of shares) 

 
2. Level 2 - USD300 (Articles of Association) 

 

9. Add / Remove / Change of Details of Ultimate Beneficial Owners 
 

Companies must identify its ultimate beneficial owner (UBO) and must keep a record of 
the required particulars of their UBO in a ‘record of beneficial owners’. If there are 
changes (i.e. addition or removal of the UBO or changes to UBOs details), the company 
must notify RA within 15 days.  

The definition of a beneficial owner, in relation to a company or limited liability 

partnership (LLP), provides for a three-fold test for identifying a beneficial owner, which 

is as follows: 

1. Any person who has 25% or more direct or indirect ownership or voting rights in 
the company or LLP; 

2. Any person who controls the company or LLP; or 
3. Any person who holds the position of officer of the company or LLP (only applies if 

no beneficial owner is identified under tests 1 or 2). 

The Regulations also provide for a definition of beneficial owner in relation to 

partnerships (other than an LLP), trusts and foundations. For more information on how 

to identify the UBO, please refer to this page. https://www.adgm.com/operating-in-

adgm/obligations-of-adgm-registered-entities/beneficial-ownership-and-control  
 
In filing the notice to RA, note that the beneficial owners’ section only reflects the UBOs 
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under a body corporate shareholder. If the company's shareholder is an individual, the 
Ultimate Beneficial Owner (UBO) tab will be empty  and providing the register of UBO 
should be sufficient.  

 
Prescribed Delivery Time Within 15 days from the effective date of change  
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Beneficial Owners, Maintain Beneficial 
Owners, then Appointment and Cease 
Beneficial Owners. 

 
3. Select Edit Entity Holding Shares next to the 

corporate shareholder that you wish to add the 
beneficial owner and replace the Document of 
Beneficial Ownership distribution with the 
updated Register of Shareholder of the Corporate 
Shareholder.  

 
4. Select Add a Beneficial Owner. 
 
5. Complete the form, upload the required 

documents and select Done.  
 
6. To remove a beneficial owner, go at the bottom of 

the information of the beneficial owner and  select 
Cease Beneficial Owner. 

 
7. To update the information of abeneficial owner, go 

at the bottom of the information of the beneficial 
owner and  select Edit Beneficial Owner. 
 

8. Complete the form and upload the required 
documents.  

 
9. Select Save Entity Holding Shares. 
 
10. Upload the Register of Ultimate Beneficial Owners 

in the Supporting Documents section. 
 

11. Tick the Declaration and select Proceed to 
Payment. 

 
12. Complete the payment, then select Submit. 

Supporting Documents 1. Register of Ultimate Beneficial Owners ; 
 

2. Register of Shareholders of all the entities within 
the group structure leading to the identified UBOs.

  
3. If the new ultimate beneficial owner is individual: 
 

- valid passport 
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4. If the new ultimate beneficial owner is corporate: 
 
- Certified true copy of Certificate of 

Incorporation or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no longer 
than three months.   

 
- If the status of the company can be verified 

from the public register, certification is not 
required.   

Fee USD100 
Fine Up to Level 7 – Up to USD25,000 
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Disclaimer 
 

This guidance is a non-binding indicative guidance and should be read together with the 
relevant legislation, in particular the ADGM’s Companies Regulations 2020 and any other 
relevant regulations and enabling rules, which may change over time without notice. Information 
in this guidance is not to be deemed, considered or relied upon as legal advice and should not 
be treated as a substitute for a specific advice concerning any individual situation. Any action 
taken upon the information provided in this guidance is strictly at your own risk and the RA will 
not be liable for any losses and damages in connection with the use of or reliance on information 
provided in this guidance. The RA makes no representations as to the accuracy, completeness, 
correctness or suitability of any information provided in this guidance. 
 
 


